  Date: 23rd March, 2024
To,
Host Master, 
Old Baneshwor, Kathmandu

Subject: Request to change website password
Dear Sir,

I hope this message finds you well. I am writhing this letter to request the admin to change my login credentials for (website link).
Recently, we are having some difficulties in accessing our account. Therefore, I would like to request that you  change our login credentials in your earliest convenience and provide us the updated login details.
Thanking for your cooperation.

----------------------------------------
Campus Chief Name
Campus Chief
